YEPKACbKHU JAEPHABHIA
BISHEC-KONEQX

BingineHHAa MeHePKMEHTY Ta MapKeTUHry

LIK ekoHOMiKK, ynipaBniHHA Ta aAMiHICTpYBaHHS

CUJIABYC

ba3oBa indopmanisa npo 1ucHUILTiHY

Haspa L[I/ICIII/IHJIiHI/I

DPO016/ Indopmaniiini cucTemMu i TeXHOJIOTiI B TislILHOCTI
nignpuemctBa/ Information Systems and Technologies at the
Enterprise

PiBenb (paxoBoi nepeaBumioi
ocBiTH

daxoBuil MOJOIIIHIA OaKaIaBp

I'any3b 3HaHB

07 YnpaBniHHS Ta aMIHICTPYBaHHSA

ChneniajJpHicTD

076 ITignpueMHUIITBO, TOPTIBIISI Ta OipKOBa MisUTBHICTH

OcsiTHs nporpama

[TixmpueMHUIITBO Ta TOPTIBIIS

Cemectp 4 cemectp (Ha 6a3i MOBHOI 3araJIbHOT CEPEIHBOI OCBITH)
6 cemecTp (Ha 6a3i 6a30BO1 cepeTHbOT OCBITH)
Kypec 2 kypc (Ha 6a3i MOBHOT 3arajJbHOI CEPeAHBOT OCBITH)

3 kypc (Ha 6a31 6a30B0O1 CepeIHbOI OCBITH)

AHoTauis Kypcy

HapuanpHa aucuuiutina cripsiMoBaHa Ha (OPMyBaHHS YMiHb Ta HABHUOK

HeoOXiHOrO piBHS 1H(OpPMALIKHOT Ta KOMII'IOTEPHOI KyJIbTYypH B
cy4acHOMY iH(opMaIiifHOMY CyCIiIbCTBI, HAOYTTS MPAKTHYHUX HABUYOK
noOy/Z0BU Ta BUKOPUCTAHHS Cy4acHUX 1H(OpMALIMHUX CHUCTEM 1
TEXHOJIOTIH JUIsl pO3B'sI3aHHS Pi3HUX 3324 B IPOIIEC HABYaHHS Ta poOOTH

3a axom.
Cropinka kypcy B MOODLE | http://78.137.2.119:1919/m72/course/view.php?id=890
Moga BUKJIaJaHHA YKpaiHCbKa

JlexTop Kypcy

BUKJIaJa4d BUMIOi kareropii Pynenko Anbona FOpiiBHa

KaHaJIM KOMYHIKaIlii:

CJIH «Moodley»: moBigomMiIeHHs B 4aTi

en.nmomTa: rudenkoalona3 1(@gmail.com,

ten. 097-919-32-63 (Viber, Telegram),

Facebook Messenger: https://www.facebook.com/alyona.rudenko.5/

Micue qucuMIUIIHM B OCBITHIN mporpami

OcgiTHs1 mporpama

http://csbc.edu.ua/documents/otdel/moopl_p.pdf

IepeJtik 3arajbHUX
kommneTeHTHOCcTelH (3K)

3K 3. 31aTHICTh 3aCTOCOBYBATH 3HAHHS Y IPAKTUYHUX CUTYaLlisIX.

3K 6.37gatHicTh BUKOPHCTOBYBAaTH iH(OpMaIliiiHI Ta KOMYyHiKalliiiHi
TEXHOJIOT1I.

3K 7. 3naTHicTh 10 MONIYKY, 00po0JIeHHs Ta aHami3y iH(opMmallii 3 pisHUX
JKEpelL.

IepeJik cneniaabHUX
kommnerenTHocteil (CK)

CK 2. 3paTtHicTh 0oOupaTH Ta BHUKOPHCTOBYBAaTH BIJIMOBIAHI METOIH,
IHCTpyMEHTapii Juisi OOTpyHTYBaHHS pIlIEHb OO0 JisSTTBHOCTI
MiTPUEMCTBA.

CK 3. 3pmatHiCTh 3aCTOCOBYBAaTH I1HHOBAIIMHI MIIXOAU B JISTBHOCTI
i IIPUEMHUIIBKHUX, TOPTOBEILHUX Ta OIPIKOBUX CTPYKTYP.



http://78.137.2.119:1919/m72/course/view.php?id=890

CK 6.3marHicTh BHKOHYBAaTH HpoOQeciiiHi 3aBOaHHA 3 Oprasizarii
JUSITTBHOCTI TANPUEMHHITBKUX, TOPTOBEJILHUX Ta O1PYKOBUX CTPYKTYP.

ITepenix mporpamMHux
pe3yJbTaTiB HABYAHHS

PH 4. BukopucToByBaTH Cy4acHi KOMIT'IOTEpPHI M TeleKOMYyHiKaliiHi
TEXHOJIOT11 0OMiHY Ta MOMUPEHHS MPodeciiiHO cupsiMoBaHOi iHGOpMarlii
y chepi miampUeMHUIITBA, TOPTIBIi Ta Oip>KOBOT iSTTHHOCTI.

PH 12. BukonyBatu mpodeciiiHi 3aBaaHHS 3 opraizamii JissIbHOCTI
MiITPUEMHUIIBKUX, TOPTOBEILHUX Ta OIPIKOBUX CTPYKTYP.

Onuc IMCHUILTIHA

CTpyKTypa HABAHTAKEHHHA
HA CTYy/JeHTAa

3araigpHa KUIbKicTh roaud — 120

KinbkicTs kpeauTiB — 4

KinbkicTh NeKIiHHUX TOAWH — BIICYTHI

KinpKicTh MpakTHYHUX 3aHATH — 56

KinpkicTh roauH 1t caMOCTIHHOT poOOTH CTYyACHTIB — 64
dopma MmiICyMKOBOTO KOHTPOJIIIO — 3aJTiK

MeToau HABYAHHA

BepbanpHuii METO; MOSCHIOBAJIBHO-IEMOHCTPALIHHUNA METOM; METOJ
MpOoOJEMHOIO  BUKJIAQJAHHS, PENPOAYKTHBHHMHA MeETOJ; poboTra 3
HABYAJIbHO-METOIMYHOIO JIITEpaTyporo (KOHCIEKTYBaHHS, TE3yBaHHS,
aHOTYBaHHS TOIIIO); METO/T Bi3yastizamii (Tipe3eHTallis, MeTO/I LTFoCTpaIlii).

3MicT IMCHMILTIHA

Tema 1. OcHOBHI TTpOrpamMu st
BeJIeHHs Oi3Hecy

Ornsim cy4acHHMX TPOTpaMHUX pIlIeHb JUIsl YIpaBiiHHSA Oi3HECOM.
Cucremu aBTrOoMaru3aiii OyXraiaTepchbkoro Ta (HiHaHCOBOTO OOJIKY:
MASTER:Byxrantepis, [eber Ilmoc, SMARTFIN.UA. IlIporpama
esleKTpoHHOro goKymeHToobiry M.E.Doc. [lokymentu Microsoft Office
JUISS  TIATOTOBKH  JUIOBHX  JOKYMEHTIB, OOJIKy Ta 3BITHOCTI.
OsnailomnenHs 3 ekocucremMoro Google sk IHCTPYMEHTOM JUIsl OHJIANH-
crmiBmpari Ta 30epiranns 0i3Hec-TaHUX.

Tema 2. CTBOpEHHS CKJIATHUX
nokymeHTiB B MS Excel

XapakTtepuctuka TabmuyHoro mporecopa MS Excel. ®opmaryBaHHS
KoMipok. PobGota 3 ¢popmymnamu 1 QyHKIissMu. BukopuctanHs JTOT1YHUX
¢yHKkuii. 3acrocyBaHHS (PIHAHCOBMX Ta CTATUCTHYHMX (YHKIIH JUIs
pO3B’si3aHHSA €KOHOMIUHUX 3aaad. [loOynoBa Ta pemaryBaHHs Jiarpam.
[Tin0ip mapamerpa. dopmynu macuBy. PobGota 3 MarpuusMu.
Po3B’a3yBaHHs cuCTeM JIIHIMHUX PIBHSAHb. IMIOPT Ta €KCHOpT JaHUX.
CopryBanHs Ta QinbTpyBaHHs AaHuX. PoOota 3 6a3or0 nanux. [IpomixkHi
mincymkn. Koucomimamiss gaHuxX. 3BeAeHI TaONMIN Ta Jiarpamu.
3actocyBanHg MS EXCEL nis po3B’si3yBaHHsI EKOHOMIYHHX 3a/1a4.

Tema 3. ®opmynu MS Excel.
®diHaHCOBI, TEKCTOBI, JTOT14HI
¢ynxuii. [omyxk.

Buxonanns po3paxyHkiB. @opmynu ta pyHKuIi. DopMynr B KOHTEKCTI.
AbcomoTHi nocunanHs. [lepexpecHi OOYMCIIEHHS MK apKyIlaMu.
TexcToBi QyHKIi 1 1aTH. IMeHOBaH1 iana3oHU.

Tema 4. CTBOpeHH:
IHTEPAKTUBHUX Ta 3BEACHUX
TaOIUIb

Bumnaani cnucku Ta mnepeBipka JaHUX. YMOBHe (opMaTyBaHHS Ta
cnapkyiaiiHu. Maketu TaOnulb 1 CTPYKTypyBaHHS JaHuUX. Maketu
3BeJICHUX TAaOJIUIb 1 HaMamTyBaHHs. J{01aTKOBI 00paxyBaHHS y 3BEJICHUX
tabmuiax. OO0YMCITIoBaHl MOJS Ta TPYMYBaHHS y 3BEACHUX TAOHIISIX.
[IpuitomMu po6OTH y 3BEACHUX TAOIHIISIX.

Tema 5. ITouaTkoBi
HaJalITyBaHHS CEPBICY
SMARTFIN.

[Topsimok cTBOpeHHs: HOBOT 0a3u, KOPUCTYBaUiB 1 MpaB JAOCTYILY.
3HalloMCTBO 3 1HTepedeiicoM, HallalITyBaHHs 1HTEpdeiicy, popm
00’€KTiB, CIIMCKIB KypHaJiB, 3BiTiB. CTBOPEHHS OpraHizallii, 3alI0BHEHHS
BiJIoMOCTeH Mpo opraxizauito. HanamryBaHHs mapameTpiB 00Ky,
00JIIKOBOI MOMITUKH, TEPCOHANbHI HaNamTyBaHHs. [[oMIYHUK BBEICHHS
MOYaTKOBUX 3ayuIIKiB. [Topsaok poOOTH 3 TOBITHUKAMH Ta




JOKYMEHTaMHU, 10AaTKOBI 00poOku. CriocoOu BUaIeHHsI JOKYMEHTIB,
IOBIIHHUKIB Ta 1HIINX 00’ €KTIB.

Tema 6. O0mik Kacu, 6aHKY Ta
KPEJIMTHHUX OTepalliid B cepBici
SMARTFIN.

OOmnik TOTIBKOBUX Ta OE3rOTIBKOBUX OIEpaliii mpu po3paxyHKax i3
MOKYIIISIMH, TIOCTaYaIbHUKAMH, TTA3BITHUIMH 0CO0aMU, BBEACHHS 1 IPYK
npuOyTKOBUX 1 BHAATKOBUX OpJEpiB Ta IUIATDKHUX JOPYYEHb,
(dbopMyBaHHS KacOBOI KHUT'H BCTAaHOBJICHOTO 3pa3Ka, IMIOPT OaHKIBCHKUX
BHUITHCOK.

Tema 7. PoGora 3 KaapoBUMu
noxkymentamu B SMARTFIN.

CTBOpeHHSI Ta 3alOBHEHHS 0COOOBOI KapTKW TMpalliBHUKA, TPYIOBOTO
JIOTOBOPY, 3as1BU, HAKAa3W Ha TPUHHSATTS, 3BIJIbHCHHS, BIIITYCTKH.

Tewma 8. TopriBenbHi ornepartii:
npua0aHHs Ta peaizailis B
SMARTFIN.

[Topsmok mpoBeaeHHs ornepartii 3 TOKynIsaMu (MPUAO0AHHS Ta peajtizallis
TOBAapiB, MOBEpHEHHs). BUKOPUCTaHHS 3HMKOK, MOPAJOK OOJIKY Tapu.
dopMmyBaHHS paxyHKIB Ha OIUIATy, BHUJJATKOBHX Ta MNPHOYTKOBUX
HaKJIagHUX, (GOpPMyBaHHS aKTiB HAaJaHHS MOCIYT YM BUKOHAHHS POOIT.
OO6utik ToBapiB Ha CKJIaji. [HBeHTapH3allis, CIIUCAHHS 3aJIMIIKIB.

Tema 9. Benenns o0uiky B
KaJIpax Ta IMOpsA0K 3aIIOBHEHHS
tabeniB poboyoro yacy ta
HapaxyBaHHS 3/T1
CHIBpOOITHUKAM 32 TOTIOMOTOI0
cepicy SMARTFIN.

[ToGynoBa rpadikiB BUXOAIB, 3MIHHOCTi, 3 HEMOBHUM YacoM pOOOTH.
3anoBHeHHs1 Tabenmto 001Ky podoyoro uacy. CTBOpPEHHS BIJOMOCTEM
HapaxyBaHHs 3apoOiTHOI miaTH. Po3paxyHOK 3apriaTh 3a OKJIaJaMH,
JICHHUMH 1 TOMMHHUMH TapudHUME cTaBkaMu. HapaxyBaHHS 10JaTKOBO{
3apIuiaTH, PO3paxXyHOK JIKapHSHUX Ta BIAIYCKHUX, KOMIICHCAIil 3a
HEBHKOPUCTAHY BIIIYCTKY, OIUIaTH 3a JHI BIAPS/DKEHHS Ta MPOCTOIO,
pO3paxyHOK iHz;eKkcarii. ABTOMaTH3amis pPO3paxyHKy 3apIuiaTH 3
BpaxyBaHHSAM JIOIUIAT 3a BEUipHI, HiYHI, CBATKOBI, HaaypOYHi T'OJIMHH,
PO3paxyHOK MOJATKIB.

Tema 10. OdbopmneHHs
MIEPBUHHKX JJOKYMEHTIB Ta
3BiTHOCTI B ML.E. Doc.

CtBOpeHHsT TEepBUHHUX AOKyMeHTiB B mporpami M.E. Doc. O6min
JOKYMEHTaMH 3 KOHTPOJIIOIOUMMHE OpTaHaMH Ta 3 KOHTpareHTamu. Pobora
31 3BiTaMH. YKIQJaHHSA JOTOBOPY NP0 BH3HAHHA EJIEKTPOHHHUX
nokymentiB. CtBopeHHs 3BiTiB. [IpaBuna 3amoBHeHHs 3BiTiB. [leperisy
Ta penaryBaHHs 3BiTiB. IMIOPT 3BITIiB 3 1HIIMX OYXTaJITEPCHKUX CHCTEM.
30epekeHHs 3BITI Ha €NEeKTPOHHUU HoOciH (excropt). PoGorta B 3BITI.
Ilepesipka 3BiTiB. Ilinnucanns 3BiTiB. BianpaBka 3BiTIB €J1EKTPOHHOIO
noITor. JIpyk 3BITIB.

Tema 11. JlokyMeHTOOOIT 32
JIOTIOMOT 010 cepBiciB Paperless
ta Vchasno.

Peectpamist B cepicax. Ilopsmok mignmucaHHs, 3aBaHTaXEHHS Ta
BUBAHTAXEHHS  TEpBUHHOI  JoKkyMeHTawii.  JlokymeHToOOIr 3
KOHTparcHTaMu.

Tema 12. [TudpoBi MOKIUBOCTI
Google ns1 po3BUTKY
H1AIPUEMCTBA.

Ornsig ekocuctemu Google mist 613Hecy. IHCTpyMeHTH JUIsl KOMYHIKaIi,
IUIAHYBaHHSA, AHANITUKM, MapKeTMHIy Ta  30epiraHHs  JlaHHX.
Buxopuctanus Google Workspace y pob6ori komnanii. IlepeBaru
iHTerpauii cepBiciB Google y 6i3Hec-nipouecu. Ilpuknanu 3acrocyBaHHs
uuppoBux iHCTpyMmeHTiB (Google myis aBTOMaru3allii, onTUMI3alii Ta
PO3BUTKY MiANPUEMHHIIBKOT TiSTTBHOCTI.

Tema 13. Bukopucrtanus
Google Sheets ms
(biHaHCOBOIO aHaMI3y Ta
IUTaHYBaHHS

CrBopenHss Ta (opmaTyBaHHSI €JIEKTPOHHHMX Tabmuib. Po3paxyHok
npuOyTKiB 1 BUTpAT mianpuemcrsa. Pobora 3 hopmynamu Ta pyHKLIISIMH.
[ToGynoBa miarpam i rpadikiB. AHami3 JaHUX 3a JOMOMOTOK (IIBTPIB 1
3BeleHMX  Ta0nuibe. BuxopucranHs  yMoOBHOTO  (OpMaTyBaHHS.
CtBopenHst nambop/iB A Bizyamizanii pe3ynbrariB. CrisibHa poboTa 3
TaOJIHUISIMU B PEXKHUMI OHJIAMH.

Tema 14. Opranizauis Oi3Hec-
IPOLIECIB 3a JOIOMOIOI0
Google Docs 1 Google Drive

CrtBopenHss Ta odopmieHHs 0Oi3Hec-nTokymeHTiB y Google Docs.
Bukopucranus maOnoHiB JoroBopiB, 3BITIB 1 3asgB. PobGora 3
KOMEHTapsIMHM, PEKMMOM MPOMO3MIIN 1 1CTOpi€l0 3MiH. 30epexeHHs
¢aitniB 'y Google Drive. CrpykTypyBaHHS Oi3HEC-JOKyMEHTAILlii.
HanamtyBaHHs cIiJIbHOTO TOCTYNy Ta 0€3MEYHOr0 30epiraHHsl JaHuX.



https://paperless.com.ua/

Tema 15. 306ip Ta aHami3 JaHUX
3a monomororo Google Forms i
Google Calendar

CrtBopeHHsI OHJIAWH-QOPM Ui OMHMTYBaHb, 3BOPOTHOTO 3B’SI3KYy Ta
3amoBiieHb. [liakmouenns dopm no Google Sheets nims aBTOMaTHYHOTO
300py pesyibrariB. AHami3 oTpuMaHux aaHux. Opranizamis Oi3Hec-
3axomiB 'y Google Calendar. IlmanyBaHHs 3ycTpidueil, HaraayBaHb,
neiaiiniB. CriibHe BUKOPUCTAHHS KAJICHAAPIB Y KOMAH/II.

Tema 16. OnnaliH-pocyBaHHS
Ta KOMYHIKaIlisi 6i3Hecy 4yepes
Google-cepsicu

Peectparis kommnanii y Google My Business. OnonienHst iH(opmartii mpo
6i3Hec, poboTa 3 Biarykamu kiieHTtiB. OcHoBH pekiamu B Google Ads:
CTBOPCHHS PEKJIAMHUX KaMITaHii, BHUOIp KJIOYOBUX CJIiB, aHali3
epexTuBHOCTI. Bukopucranus Google Analytics ans MOHITOPUHTY
Tpadiky caity. [IpoBemeHHs OHIIaWH-3yCTpiuel 1 Mpe3eHTaIliid uepes
Google Meet.

IoaiTHka TUCHUILTIHA

HoaiTnka BigBinyBaHHA

Perynsipae BiABiAyBaHHS BCiX BHJIIB 3aHSTh, CBOEYACHICTh BUKOHAHHS
CaMOCTIHHOT pOOOTH.

3a 00’eKTMBHHMX MpUYMH (HANPHKIAA, XBOpoOa, MIKHApPOIHE
CTaXyBaHHS) HaBUYaHHS 30praHi3yeTbCs B OH-IaH ¢opMmi 3a
MTOTO/DKEHHSIM 13 KEPIBHUKOM KYpCy.

IMoaiTuxka moxo aexaaiHiB Ta
nepeckJIagaHHs

Po6otu, sKi 31a10ThCS 13 OPYIICHHAM TEPMiHIB 06€3 MOBaXHUX MPUYUH,
OLIIHIOIOTHCS Ha HUXKUY OIIIHKY.

AxkajneMiuHa 100poYecHiCTH

VY BUNaAKy HeJJOTPUMAHHS MOJITUKH aKaJeMidyHOi TOOPOYECHOCTI
(mnariat, camorutariar, ¢padpukaris, paapcudikamis, ClIUCyBaHHSA,
oOMaH, XxabapHHIITBO) Mepea0aueHO MOBTOPHE TPOXOKECHHS
OIIIHFOBAHHSI.

CucremMa OLIHIOBAHHSA

Cucrema OIIHIOBaHHS MiJICYMKOBOI YCHIIITHOCTI CTYACHTIB MOJALISETHCS HA MOTOYHHI KOHTPOJIb Ta

CEMEeCTPOBHI KOHTPOJIb.

IToTouHMii KOHTPOJIb 3IHICHIOETECS MPOTATOM CEMECTPY 1 OXOIUIIOE BCl BHJIM ayAMTOPHOI POOOTH
(mpakTHU4H1, CEMIHAPCHKI 3aHATTS) Ta BAKOHAHHS 1HAMBIIyaIbHUX 3aBJaHb. MakcuMaibHa KIJIbKICTh OaliB,
Ky CTY/IEHT MO>ke HaOpaTu 3a 1ei B KOHTPOJIt0, cTaHOBUTH 100.

Haxonn4yyBaHHsI peHTHHIOBHX 0aJIiB 3 HABYAJIbHOI AUCHHUILIIHA

Buau HaByaabHOI podoTH

Max KijJbKicTEL 0aJ1iB

Buxonanns npaktuusaux po0it (10 m.p.) 40
MoysbHI KOHTPOJIbHI po6oTH (4 K.p. o 12 6aiB) 48
InauBinyansHa poboTa 12
Pazom 100




Kpurepii oniHroBaHHS 1J151 KO2KHOT0 BUAY HABYAJIbHOI JUCHHUILIIHA
Kpurepii oniHroBaHHsI BAKOHAHHSI MPaKTHYHUX 3aBaaHb Nel - 10:

IIpakTuyna podora Ne 1

4 6am — pobOTa BUKOHAHA MOBHICTIO 1 MPABUIIBHO: 3aCTOCOBAaHO (GopMyiu Ta GyHKIIT (Y TOMY YHCTi
JIOTIYHI YW CTATUCTHUYHI), MPaBUIBHO BiadopmaToBaHO TabOIUIIO, MOOYAOBAHO JiarpaMy Ta KOPEKTHO
BUKOHAHO aHaJi3 JaHUX.

3 0aam — poOoTa BUKOHAHA MaiKe ITOBHICTIO: MPABWUJIBHO BHUKOPHCTaHO (opmynu, (yHKIIII,
(dbopMaTyBaHHsI, CTBOPEHO JliarpaMy, aje MOXJIUBI He3HAUYHI HETOYHOCTI.

2 6asm — poOOTa BUKOHAHA HE TTOBHICTIO: BUKOPUCTAHO MPOCTi GopMysIu Ta 6a30Be popmaTyBaHHS, ajie
€ TTOMWJIKK 200 BiZICYTHI J€SKi €JIEMEHTH (Jiarpama, QyHKIIi1 TOIIO).

1 6am — poOoTa BHKOHaHA YacCTKOBO: CTBOPEHO TaOJIMIIO, BBEIEHO JaHi, aje € 3HaYyHi MOMHIKU Y
dopmynax abo popmaTyBaHHI.

IIpakTnuna podora Ne 2

4 6a;1u — poboTa BUKOHAHA MOBHICTIO Ta MPABUIIbHO: KOPEKTHO BUKOPHUCTAHO (POPMYJIIH, aOCOJIOTHI Ta
MDKApKyIIHI  TOCHJIAaHHS, TEKCTOBI (YHKIii, iIMEHOBaHI Jialma3oHM, TIEPEBIPKY MJaHUX, YMOBHE
dopmaryBaHHS, a TAKOK CTBOPEHO 1 MPABHIILHO HAJAIITOBAHO 3BEACHY TAOIHIIIO 3 00UMCIIIOBAHUMH TOJISIMU
Ta TPYIyBaHHSM.

3 6aam — poOoTa BUKOHAHA Maii’ke MOBHICTIO: MPABUIBHO 3aCTOCOBAHO OpMYIH, (QYHKIIII, TepeBipKy
JTaHUX, yMOBHE (hopMaTyBaHHS, CTBOPEHO 3Be/IeHYy TAOJHIIIO, alie € HE3HAUH1 HETOYHOCTI Y HAJIAIITYBaHHAX
a0o po3paxyHKax.

2 6anu — poboTa BUKOHAaHA YaCTKOBO: BUKOPUCTaHO (hopmysiu, aOCOMIOTHI MOCHIIaHHS a00 TEKCTOBI
GYHKIII, ale € MOMUJIKK Y pOo3paxyHKax YW HaJalITyBaHHSX (BUNQJHI CIUCKH, YMOBHE (pOpMaTyBaHHS,
3BeICHI TabIuIIi ).

1 6an1 — BUKOHAHO YaCTHHY 3aBJaHHS: BBEJCHO JaHi B TaOJIHIIO, BUKOPUCTAHO MPOCTi (hopMyIH, ale €
3HaYH1 TOMUJIKK a00 BiACYTH1 OUIBLIICT €IEMEHTIB (MOCHIaHHA, QYHKII1, 3BEJeH] Ta0uIIi).

IMpakTuuna podora Ne 3

4 0anu — poboTa BUKOHAHA MOBHICTIO 1 MPABWJIBHO: CTBOPEHO 0a3y, KOPUCTYBadyiB 1 IpaBa JOCTYIY,
HaJIAIITOBAHO iHTep(¢eiic Ta 001KOBY MOJIITHKY, BBEICHO TOYATKOBI 3aIMILKH, TPAaBUIBHO BUKOHAHO pO0OTY
3 IOBIAHUKAMH, TOKyMEHTaMU Ta BUIAJICHHSIM 00’ €KTIB.

3 0aam — poboTa BUKOHaHA Mailke MOBHICTIO: MPAaBMIIBHO CTBOPEHO 0a3y, HalAIITOBAHO iHTepdeiic,
napameTpu 00Ky, BBEJIEHO MOYATKOBI JIaHi, aJie MOXKJIMBI HE3HAYH1 HETOYHOCTI.

2 0aqm — poboTa BUKOHAHA YaCTKOBO: CTBOPEHO 0a3y, HAJAIITOBAHO JIEsKI MapaMeTpu OOMIKy Ta
BBEJICHO YaCTHHY JAHUX, aJie € MOMMJIKHM a00 MPOIYIIEHO KiJbKa €TariB.

1 6an — BUKOHAHO JIMIIIE OKpEMi €Tanu: CTBOpeHO 0a3y abo opraizaiito, ajie € 3Ha4Hi MOMWIKH Y
HaJIAIITYBAaHHSIX Y1 POoOOTI 3 TOBIAHUKAMH Ta JOKYMEHTaMHU.

IIpakTnuna podora Ne 4

4 6aam — poOoTa BUKOHAHA MOBHICTIO 1 MPaBUJIBHO: KOPEKTHO 0(hOpMIIEHO BCi omepallii 3 MOKyNIsIMH,
nocTayaJlbHUKaMH Ta MiA3BITHUMHU 0co0aMH, CTBOPEHO 1 HAJIPYKOBAHO OpJAEpPH Ta IUIATIKHI JOPYUYECHHS,
c(OpMOBaHO KaCOBY KHUT'Y Ta BUKOHAHO IMITOPT OAHKIBCHKHUX BHUITUCOK.

3 0aam — poboTa BUKOHaHa Maii)e IMOBHICTIO: NMPAaBUJIBHO IMPOBEIEHO T'OTIBKOBI Ta OE3TOTIBKOBI
orepatlii, ChOpMOBaHO KaCOBY KHUTY, aJle € HE3HAUHI TOMUJIKH a00 HETOUYHOCTI.

2 0anmm — poboTa BUKOHAHA YaCTKOBO: CTBOPEHO MPUOYTKOBI a00 BUAATKOBI OpJIEpPH UM IJIATIKHI
JOPYYEHHS, aJie € HETOUYHOCTI a00 He CPOPMOBAHO BCl HEOOX1/IHI JJOKYMEHTH.

1 6a;1 — BUKOHAHO YaCTHUHY 3aBJaHHS: BBEJIEHO OKpEMI oreparlii abo JOKYMEHTH, ajie € 3HaYH1 IOMIJIKH
B 0(hOpMJICHHI UM PO3paxyHKaX.




IIpakTnuna podora Ne 5

4 6aam — poO0oTa BUKOHAHA TTOBHICTIO 1 MMPaBUJIILHO: KOPEKTHO O(POPMIICHO BCl omeparlii 3 MOKYIIsIMH,
BUKOPHUCTAHO 3HUKKHU, BAKOHAHO OOJIIK Tapu, chopMOBaHO paXyHKH, HAKJIA/IHI Ta aKTH, a TAKOK MIPOBEICHO
00JIiK TOBapiB Ha CKJIa/Ii, IHBEHTAPHU3AIlII0 Ta CIIMCAHHS 3aJIUIIIKIB.

3 6anum — poOoTa BUKOHAaHA Maibke IMOBHICTIO: MPAaBHJIBHO IMPOBEACHO Omeparii NpuadaHHsS Ta
peasi3aliii, CTBOpEHO HEOOX1H1 JOKYMEHTH, ajie¢ € He3HAYH1 MOMHJIKK 200 HETOYHOCTI.

2 0asm — poOOTa BUKOHAaHA YAaCTKOBO: O()OPMIICHO OCHOBHI JOKYMEHTH (paxyHOK, HakKJaJHa), aje €
HETOYHOCTI B pOo3paxyHKax, 3HI)KKax abo 00JIiKy TOBapiB Ha CKJIai.

1 6a1 — BUKOHAHO JIMIIIE YaCTUHY 3aBJIaHHS: BBEJICHO OKPEMi JOKYMEHTH (paxyHOK a00 HaKIaJHYy), ajie
€ 3HaYHI TOMUJIKK B O0JIIKY TOBapiB YW OMEPaIlisiX 3 MOKYIIISIMH.
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4 6aau — poboTa BUKOHAHA TIOBHICTIO 1 MPaBWIBHO: 1OOYA0BaHO Tpadiku poOOTH, 3alIOBHEHO Ta0eIb,
BUKOHAHO BC1 PO3paxyHKH 3apIuiaTh (OKJIaI1, CTAaBKH, JOTUIATH, JIIKAPHIHI, BIAMYCKHI, 1HACKCAIis ), @ TAKOX
NPaBUWIBHO PO3PAaXOBAHO MOJATKH.

3 6asm — poOoTa BMKOHAHA MaiXKe IMOBHICTIO: MPaBHJIBHO cpopMoBaHO rpadik poOOTH, Tabenb i
OCHOBHI HapaxyBaHHS 3apIUIaTH, ajie € He3HAYHI MOMIJIKY Y JOAATKOBUX BUIUIaTaxX abo IMojaTKax.

2 6anu — po0OoTa BMKOHAHA YAaCTKOBO: 3allOBHEHO Tabellb ab0 CTBOPEHO BiJOMICTh HapaxyBaHHS
3apIuiaTH, aJie € HETOYHOCTI y pO3paxyHKaxX 4 HE BPaXOBAHO JICSKi JOTUIATH.

1 6an — BUKOHAHO YacCTHHY 3aBJIaHHS: CTBOPEHO OKPEMi JIOKyMEHTH a00 BBEICHO JaHi, ajie € 3Ha4HI
MOMMJIKH B PO3paxyHKax 4u Tabeni o0iky pobodoro vacy.
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4 6au — poOOTa BUKOHAHA IOBHICTIO 1 PAaBUJIBHO: CTBOPEHO MEPBUHHI JIOKYyMEHTH Ta 3BiTH, BAKOHAHO
IMIIOPT/€KCTIOPT, MEpeBipKy, MIAMUCAHHS 1 BIANPaBKY, a TaKOXX MPaBUILHO OPTaHi30BaHO EIEKTPOHHHIA
JOKYMEHTOOOIT 3 KOHTPOJIIOIOYMMHU OPTaHAMH Ta KOHTPAareHTaMH.

3 6asm — poboTa BUKOHAHA Maihke MOBHICTIO: IPAaBUJIBHO CTBOPEHO, MEPEBIPEHO Ta IMiIMUCAHO 3BITH,
BUKOHAHO OOMiH JOKYMEHTaMH, aJIe MOXJIMBI HE3HAUH] TTOMUJIKH.

2 6asm — poboTa BUKOHAHA YaCTKOBO: CTBOPEHO Ta 3allOBHEHO 3BITH a00 MEPBUHHI JOKYMEHTH, aJie €
HETOYHOCTI y MepeBipIli, MiAITUCaHH] Ui OOMIHI JOKYMEHTaMH.

1 6aJ1 — BUKOHAHO YaCTUHY 3aBJaHHA: CTBOPEHO OKPEMi IOKyMEHTH abo 3BITH, aJle € 3HA4UH1 TOMUJIKH Y
3all0BHEHHI UM BIANpPAaBI JOKYMEHTIB.
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4 6asm — poOOTa BUKOHAHA MIOBHICTIO 1 MPAaBUJIBHO: CTBOPEHO Ta Bi(OpMATOBAHO TaOJIMIll, BAKOHAHO
PO3paxyHOK MPUOYTKIB 1 BUTPAT, 3aCTOCOBAHO (PYHKIII1, llarpaMu, yMOBHE (popMaTyBaHHs, 3Be/I€H1 TaOIUII1
Ta amobop/, a TAKOXK OPraHi30BaHO CHIIBHY POOOTY OHJIANH.

3 6aam — poboTa BUKOHAHA Mail)ke MOBHICTIO: MPaBWJIBHO BHKOHAHO PO3PAaxyHKH, MOOYIOBaHO
JiarpaMu, BUKOpPUCTaHO (DIIbTPH UM 3BEZICHI TaONINUII, aJle € He3HAYH1 ITOMUIKY a00 HEJOIIKU B 0()OPMIIEHHI.

2 0a;1m — poOOTa BUKOHAHA YACTKOBO: BUKOPUCTAaHO (POPMYJIH, CTBOPEHO MPOCTY Jiarpamy ado QpiiabTpu,
aJjie He BC1 IHCTPYMEHTH 3aCTOCOBAHO a00 € HETOYHOCTI.

1 6aa — BUKOHAHO YaCTUHY 3aBJaHHS: CTBOPEHO TAOJUIIO Ta BBEJICHO JIaHi, aje € 3HaYyHl TTOMHJIKH Y
dopmynax, popmaTyBaHH1 a00 aHaIi31 JaHUX.

IIpakTnuyna podora Ne 9

4 6anu - 3aBIaHHS BUKOHAHO IMOBHICTIO Ta MpaBHiIbHO. CTYJIEHT CTBOPUB i KOPEKTHO 0YOPMUB Oi3HEC-TOKYMEHT
y Google Docs, BUKOpHCTaB BiIOBIAHNHN 11a0JIOH (JIOTOBIp, 3BIT a00 3as1Ba), MPAaBUIILHO 3aCTOCYBaB (POpMaTyBaHHS,
KOMEHTapi, pe>kKUM HPOMO3MLiH Ta meperisay icropii 3miH. JJokyMeHTH cTpyKTypoBaHo Ta 30epexeno B Google Drive
3 JIOTIYHOKO CHCTEMOIO Marok. HamamroBaHo chiibHUE moctym i Oe3neune 30epiranHs ganux. CTBOPEHO OHJIAWH-
¢dopmy (7151 OIMTYBaHHSI, 3BOPOTHOTO 3B’ 13Ky a00 3aMOBJICHHS), MiAKIF0OUeHO 11 10 Google Sheets 1151 aBTOMaTHYHOTO
300py pe3ynbTariB. [IpoBeneno 6a3oBuii aHamni3 otpumanux nanux. ¥ Google Calendar mpaBuiibHO CTBOPEHO MO0
a0o Oi3Hec-3ycTpiy, HAJTATOBAHO HATraAyBaHHsI, ACJIAHN Ta CIUIBHUNA JOCTYII A0 KaJleHAaps.




3 6anu - 3aBAaHHS BUKOHAaHO B OCHOBHOMY INpaBHJBLHO. Bi3Hec-MOKyMEHT cTBOpeHHMH 1 odopMiieHHi, aje €
HE3HAYHI NOMUJIKK y (opMaTyBaHHI abo cTpykTypi. IllabmoHm abo IHCTpYMEHTH KOMEHTYBaHHS BHKOPHCTaHi
yactkoBo. Paiin 36epexeno y Google Drive, ane cTpykTypa mamok abo HalallTyBaHHsS JOCTYIy peani3oBaHi He
noBHicTio. OnnaiiH-popMa cTBOpeHa Ta minkimroueHa a0 Google Sheets, ogHak aHami3 pe3ynbTaTiB BHUKOHAHO
noBepxueBo. [loxito B Google Calendar ctBopeHo, ane 6e3 MOBHOTO HAJAIITyBaHHA HAaraJayBaHb a00 KOMaHIHOTO
JIOCTYIILy.

2 0asm - 3aBJaHHS BUKOHAHO 4acTKOBO. CTBOpPEHO ITOKYMEHT abo (opMmy, ane 3 HOMUIKaMu B OOPMIICHHI UM
cTpyktypi. KomeHnTapi, pexuM mpomo3uiiiii abo icTopis 3MiH BHKOPHCTaHI HENMpaBWJILHO abo BiacyTHi. Daiin
30epexxeno y Google Drive 6e3 HanexHoi cTpyKTypu ab0 HamamrTyBaHHS A0cTyIry. OHaiH-(hopMa CTBOpeHa, aje He
miakmodeHa 1o Google Sheets abo pesynbratd He mpoaHamizoBadi. [lomito B Google Calendar ctBopeHo 3
MiHIMaJIBPHUMU HAJIAIITYBAaHHIMH.

1 6an - 3aBHaHHS BUKOHAHO MOBEPXHEBO. JOKyMeHT o(popMIIeHO HEMPAaBMIIHHO a00 BiICYTHI KIIFOYOBI €IIEMEHTH
(mrabmon, cTpykTypa, KomeHnrtapi). OmnaitH-popma abo KaleHIap HE HaJlAIITOBaHI HaJIeKHUM YHHOM. BimcyTHe
niakmodenHs 1o Google Sheets abo cmiabHUAN TOCTYII.
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4 6aJm - 3aBJJaHHS BUKOHAHO IMOBHICTIO Ta MPaBWIbHO. CTyIEHT MPOJEMOHCTPYBAaB MPOIIEC PeecTpartii
kommanii B Google Business Profile, mpaBunbHO 3a1moBHUB Ta OHOBHB iH(OpMaIIiro mpo Oi3Hec (Ha3Ba, OMUC,
KOHTaKTH, rpadik poOOTH TOIIO) 1 MOKa3aB MpUKIaA poOOTH 3 BiArykamu Kii€HTiB. [losicHeHO oCHOBH
CTBOpeHHsI pexsnaMHoi kammaHii B Google Ads: BuOip KJIIOUOBHX CIIiB, HAJIAIITYBaHHS OTOJIOIICHHS Ta
0azoBuil ananmi3 edektuBHOCTI. IIpogemoncTpoBano BukopuctanHa Google Analytics is MOHITOPUHTY
BiJIBIlyBaHOCTI caiiTy Ta aHani3y Tpadiky. OpranizoBaHo oHIaiH-3ycTpiu abo mpe3eHTarito yepe3 Google
Meet 3 HaaIITYBaHHSIM JOCTYITy Ta 0a30BUX MapaMeTpiB.

3 6aJu - 3aBIaHHS BUKOHAHO B OCHOBHOMY IPaBHJILHO. PeecTpariiro OizHecy Ta OHOBIEHHS iH(popMmariii
B Google Business Profile omucano abo 4acTKOBO IpPOAEMOHCTPOBAHO, ajie JAesKi JaHi abo eleMeHTH
3amoBHEHI He ToBHICTIO. OcHOBH pekiiamu B Google Ads po3risiHyTo, OJHaK BUOIp KIFOYOBHX CITIiB a0o
aHaui3 eeKTUBHOCTI MOJIaHO MOBepXxHeBO. Bukopucranus Google Analytics onucano 3aranbHo. OHJaiH-
3ycrpid y Google Meet opranizoBaHo, aje 0e3 MOBHOTO HAJAIITyBaHHS MTapaMETPIB.

2 6ajm - 3aBlaHHS BHMKOHAHO 4acTkoBo. Peectpaiito 6i3Hecy abo onoBneHHs iHdopmanii B Google
Business Profile ommcano nemoBHo. CTBOpeHHS pekiaMmHOi kKammaHii B Google Ads po3risHyTO nuIie
TeopeTuyHo abo 3 mommikamu. Bukopucranus Google Analytics mogaHo 6e3 KOHKPETHHX MPHUKIIAIIB.
Omnmnaiin-3yctpiu y Google Meet cTBOpeHO 3 MiHIMaJIIbHUMHU HaJIAIITYBaHHIMH 200 JIHUILE OHMCAHO.

1 6ax - 3aBaHHs BUKOHAHO MOBEPXHEBO a00 3 CyTTeBUMHU oMuiikaMu. OcHOBHI iHCTpyMeHTH (Google
Business Profile, Google Ads, Google Analytics, Google Meet) BuKOpHCTaHiI HEMPaBUILHO a00 JIUIIIE 3TaaHi
0e3 IPaKTHYHOTO 3aCTOCYBaHHS.

KpwuTepii oniHIOBaHHSA MOAYJIbHHUX POOIT:

3aBaaHHs bamu
[Ipaktuune 3aBganHs Nel 4
[IpakTuune 3aBaanHs Ne2 4
[TpakTiuHe 3aBnanHs Ne3 4
Pazom 12

Buxkonanns npaktu4yHoro 3apaanus MKP

4 6aam — [loBHe, TIMOOKE Ta BUUEPITHE BUKOHAHHS MPAKTHYHOTO 3aBAaHHS 0€3 JOMYIIEHUX MTOMUJIOK,
3 IOTPUMaHHSM BUMOT.

3 6anu — [IpakTruHe 3aBIaHHS] BUKOHAHO TIPABMIIBHO, aJie € TyHKTH, K1 HE TTIOBHICTIO a00 HETOCTaTHBO
BHKOHAHO. L1 BIIXUJICHHS € HE3HAYHUMHU.

2 6aau — [IpakTuuHe 3aBIaHHS BUKOHAHO aJi€ TOMYIIEHO HETOYHOCTI a00 MOMUJIKH.

1 6an — [IpakTuyHe 3aBIaHHS BUKOHAHE 3 MOPYIICHHSIM METOAMKU a00 MIiCTUThH 3HAYHI MOMUIIKH y
pO3paxyHKax.

0 6aiB - 3aBaHHS HE BUKOHYBAJIOCh B3arali.




KpuTepii oniHIOBaHHS IHIMBiyaJa1bHHX POOIT (PO3paxyHKOBOI po6oTH):

PiBenn banun XapaKTEepUCTUKAa BUKOHAHHS
Bucokuii 10-12 | Pobora BHKOHaHa IMOBHICTIO Ta camocTiiHO. Tema poskpurta rarOOKO i
OamiB | moriuno.  [IpomeMOHCTpOBaHO  BIIEBHEHE  BOJIOAIHHSA  ITU(POBUMU
IHCTpyMEHTaMu (Excel, SMARTFIN, CUCTEMHU €JIEKTPOHHOIO

nokymeHToo0iry, Google-cepBicu). IlpakTu4ni 3aBgaHHS  BHKOHAaHI1
MPaBWIBHO, BHUKOPUCTAaHO (OpMysH, TaOMUIl, NPUKIAAA PO3PAXYHKIB,
naiarpamMu a0bo 1HIN IHCTPYMEHTH aHajizy. PoOoTa cTpyKkTypoBaHa, MiCTHUTh
BHCHOBKH Ta IPAaBHIHLHO 0(OpPMIICHA.

JlocratHiii 7-9 | PoGoTa BHKOHaHAa B OCHOBHOMY IpaBWJIbHO. Tema po3KpuTa, ajie OKpemi
OaJiB | acmeKTH MOAaHI MOBEPXHEBO a00 HENOCTAaTHHO OOrpyHTOBaHi. [IpakThuHi
3aBJlaHHsI BUKOHaHI 3 He3HAYHMMHU MOMWIKaMu. [IponeMoHCTpoBaHO 0a30Bi
HaBUYKH POOOTH 3 mMporpaMHUMH iHCTpyMmMeHTamu. CTpykTypa poOoTu
JIOT1YHA, aJIe € OKpeMi HEJIOJIKH B 0(hOPMJIICHHI.

Cepenniit 46 | PoboTta BuKOHaHa 4aCTKOBO. Tema po3KpUTa HEMOBHICTIO, MaTepiajl MoiaHo
OamiB | ¢pparmeHntapHo. IlpakTMuHa YacTMHA MICTUTh NMOMHJIKA a00 BHKOHAaHA HE
MoBHiCTIO. Bukopucranus nudpoBux iHCTpyMeHTIB oOMexeHe. CTpykTypa
poOOTH HEJTOCTATHHO YiTKA, € TOMIJIKH B O()OPMJICHHI.

Huspknii 1-3 Po6ota BuKOHaHA MOBEPXHEBO 200 3 CYTTEBUMH IIOMIIIKAMHU. Tema Maiike He
Oamu | po3KkpuTa, MPAKTHUYHI 3aBIaHHS BiACYTHI a00 BHMKOHaHI HEMPaBUIBHO.
BincyTHe 3acTocyBaHHS MPOrpaMHHUX IHCTPYMEHTIB a0 mpukianis. Podora
HE BIJINOB1JIa€ BUMOTaM J10 0()OPMJICHHS.

Hesukonano | 0 6aniB | [nguBigyanpHa poOoTa He mmojiaHa abo OBHICTIO HE BIJTOBIAE TEMi.




Ixana ouniHIOBaHHSA
ECTS baau 3micT
A 90-100 be3noranHa miaroroBka B MIMPOKOMY
KOHTEKCTI
B 80-89 [ToBHI 3HAHHS, MiI[HI BMiHHS
C 70-79 Xoporri 3HaHHS Ta BMiHHS
D 65-69 3a10BUTbHI 3HAHHSA, CTEPEOTHITHI BMiHHS
E 60-64 BukoHnaHHs MiHIMaJIbHUX BUMOT TisUIBHOCTI
B CTaHJIAPTHUX YMOBax
FX 35-59 Cnalxki 3HaHHS, BIICYTHICTb yMiHb
F 1-34 Heo0Oxiguuii noBTOpHUI Kypc
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